808.066 WIL
CONTENTS

I. Introduction
II. Method of Presentation
2.1 Preparing the Material
2.2 Outlines of Typical Papers
2.3 Sequences
2.4 Relationships
2.5 Writing the First Draft
III. Choice of Words
3.1 Revising the First Draft
3.2 What is Good, Literary English
3.3 Words in General
3.4 Technical Terms
3.5 Some Notes on composition
IV. Organization
4.1 Amendments to the Revised Draft
4.2 The Sentence
4.3 Paragraphs and sections
4.4 Aids to Reference
V. The preparation of Manuscripts
5.1 Recommendations of Various Bodies
5.2 Punctuation and Allied Refinements
5.3 Symbols and Numerals
5.4 Layout
5.5 The Correction and Dispatch of Manuscripts
VI. The Art of Sub-Editing
6.1 Sub-Editing-and Technical Editors-Defined
6.2 The Style of the house
6.3 method of Sub-Editing, with Notes on Copyringth and Libel
6.4 Casting off
6.5 Making up
6.6 The Author’s Proof
VII. Illustrations
7.1 The Function of Illustrations
7.2 Methods of Reproduction
7.3 General Requirements
7.4 Drawings
7.5 Photographs

14
14
16
20
22
25
27
27
28
30
34
36
42
42
43
46
48
53
53
54
57
63
65
68
68
69
71
75
78
79
82
82
83
85
88
88



7.6 The Author’s Pulls: the Correction of Blocks

Bibliography

Appendix A Psychological Principles

Index

B Editing standards

92
94
97
108
113



	808.066 WIL
	CONTENTS

